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Dear Faculty Member:

My name is __________ and I am the head coach of  ______________. My email address is_________________. Our team mentor is _____________, and their email address is ________________.

We have prepared this letter to preemptively address any potential class/athletic contest conflicts affecting our ___________ team.

Please review the following information below: 1) The pre-contest meeting times for our home games, as well as departure times for our away contests; 2) Our team roster. Please consider excusing our student-athlete from your class, understanding that:

1. It is the responsibility of the student-athlete to submit this Missed Class form to their instructors in advance of the competition. Requests made on the day of the competition may be denied per faculty discretion. 
2. This letter does not relieve student-athletes of any of their responsibilities and commitments to your class.
3. We strongly encourage our student-athletes to schedule an appointment with you during your office hours to discuss any class conflicts; in other words, they should not just hand you this letter and walk away!
4. Under no circumstances should our scholar-athletes to miss a class due to a practice session, as this is an NCAA violation.

EXAMPLE: 2019 Pre-Match & Departure Schedule

	Date
	Day
	Opponent
	Match Time
	Pre-Match & Departure

	9/7
	Saturday
	LESLEY
	2:30 PM
	1:00 PM

	9/11
	Wednesday
	CURRY
	7:30 PM
	6:00 PM

	9/14
	Saturday
	COLBY SAWYER*
	12:00 PM
	10:30 PM

	9/17
	Tuesday
	RHODE ISLAND COLLEGE
	4:00 PM
	2:30 PM

	9/21
	Saturday
	vs St. Joseph’s Maine*
	11:00 AM
	7:00 AM

	9/25
	Wednesday
	vs UMass Boston
	7:00 PM
	4:30 PM

	9/28
	Saturday
	SUFFOLK*
	4:00 PM
	2:30 PM

	10/2
	Wednesday
	vs Simmons*
	3:30 PM
	2:00 PM

	10/5
	Saturday
	vs St. Joseph’s Connecticut*
	12:00 PM
	8:30 AM

	10/9
	Wednesday
	RIVIER*
	6:00 PM
	4:30 PM

	10/12
	Saturday
	vs Albertus Magnus*
	12:00 PM
	8:00 AM

	10/16
	Wednesday
	LASELL*
	7:00 PM
	5:30 PM

	10/19
	Saturday
	ANNA MARIA*
	1:30 PM
	12:00 PM

	10/23
	Wednesday
	JOHNSON & WALES*
	7:00 PM
	5:30 PM

	10/26
	Saturday
	vs Norwich*
	7:00 PM
	2:30 PM

	10/30
	Wednesday
	vs Emmanuel*
	7:00 PM
	5:00 PM

	11/2
	Saturday
	GNAC Quarter-Finals
	TBA
	

	11/5
	Tuesday
	GNAC Semi-Finals
	TBA
	

	11/9
	Saturday
	GNAC Finals
	TBA
	



Home games in ALL CAPS	
							* - GNAC Conference Game
Please see below the roster for the 2019 soccer season.
	Orianna Attridge
	Angela Caldwell
	Kara Carchedi
	Jamie Carucci
	Ali DeMeo

	Erin Filetti
	Avery Finelli
	Payton Fitzgerald
	Kaylee Francis
	Noelle Garcia

	Brianna Gaynor
	Val Gordon
	Katherine Ives
	Alexa Katsoulis
	Rachel Kelly

	Emily Lange
	Hailey Lovell
	Alex Maher
	Emma Mendes
	Maddie Michaud

	Faith Montgomery
	Miya Nishibun
	Shelagh O’Neil
	Larissa Perez
	Dayana Sasso




Policy: Missing Class for Intercollegiate Athletics Competition 

During any given semester, there are inevitably going to be occasions when intercollegiate athletic competitions are scheduled at the same time as classes. To provide uniform guidelines across the university, this memo outlines the responsibilities of the student-athletes as well as course instructors.  
	
The student-athletes are responsible for:
1. Providing their course instructor(s) with the “Missed Class” form, including their team schedule and roster. With rescheduled or post season competitions, student-athletes must notify the appropriate faculty as soon as the date has been set. 
2. Being truthful and accurate regarding the amount of time that is needed for an early dismissal or missed class. For example, if the competition is home and begins at 4:00pm, the dismissal time would be 2:30pm. 
· When Regis Athletic teams have home games during the week, the expected dismissal time for students for a home game is 90 minutes prior to game time. For example: For a 4:00pm home game, this means a student in a 2:00pm class would need to attend until 2:30pm, at which point they can be dismissed for their athletic contest. For a 6:00pm home game, a student would need to be in class until 4:30pm. This is assuming they have followed the proper procedures as outlined in the original "Missed Class policy." 
3. Following up with the instructor the week prior to the contest. Since faculty are receiving these “Missed Class” forms at the beginning of the season, they will need and appreciate a reminder about your upcoming absence or early departure. 
4. Planning ahead by getting food before class, coming to class with their necessary gear and in their warm-ups or uniform. This should minimize/eliminate the need to leave earlier than necessary to get food or return to their dorm rooms after leaving class to get changed and/or pick up their gear. 
5. Being accountable by obtaining notes, checking the syllabus and Moodle page, and completing assignments due at the missed class or assigned at the missed class. 

The course instructors should: 
1. Excuse student-athletes from class without penalty when it directly conflicts with an intercollegiate athletic competition. For practical purposes, this means recording the absence in Starfish as an “excused absence.” This is assuming that the student-athlete has properly followed the “Missed Class” procedures. 
2. Work with student-athletes if an exam, quiz, lab or presentation is scheduled for the class period for which the student-athlete is excused. Faculty are generally expected to work with the student-athlete to make reasonable arrangements to take the exam or quiz, make the required presentation or complete the lab, either before or after the missed class. 

Be advised this is a general policy and may not cover all scenarios and circumstances. 

When in doubt regarding the Missed Class policy, please contact:

Regis FAR Dr. Liz Conant liz.conant@regiscollege.edu
Assistant Athletic Director for Student Athlete Welfare Laura Ladino laura.ladino@regiscollege.edu
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